
Flagstaff  
Minimum Wage  
Ordinance TIPSTO SUCCESSFUL COMPLIANCE

Provide existing and new employees with the Employee Notice 
that includes employer requirements per the ordinance.

Complete & file employer signature form.

Check City website/visit City Hall/ Call OLS for any changes or updates.

OFFICE OF LABOR STANDARDS

Posters

Notices

Record Keeping

Minimum Wage
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FLAGSTAFF OFFICE OF LABOR STANDARDS • 211 WEST  ASPEN AVENUE 2ND FLOOR, FLAGSTAFF, ARIZONA 86001  

MAIN LINE: (928) 213-2071  •  ARIZONA RELAY SERVICE 7-1-1 

 EMAIL: LABORSTANDARDS@FLAGSTAFFAZ.GOV •  WEBSITE: WWW.FLAGSTAFF.AZ.GOV/MINWAGE   

 UPDATED: DECEMBER 4, 2017 

 

 
Legal Employer/Business Name: ______________________________________________ 

Employer’s Address:  _______________________________________________________ 

Employer Phone Number: ___________________________________________________ 

Employee Name: ___________________________________________________________ 

Employee Start Date: _______________________________________________________ 

Date submitting form: ______________________________________________________ 

            

RE: [WRITTEN NOTICE OF THE CITY OF FLAGSTAFF’S MINIMUM WAGE LAW]  

 
As an employee performing or expected to perform work within the city limits of 

Flagstaff you are afforded rights under Chapter 15-01 of the Flagstaff City Code (“Minimum 

Wage”). You have as of January 1, 2018 the:  

1. Right to earn no less than the minimum wage if you perform or are expected to perform 

twenty-five (25) hours or more of work in a calendar year within the city limits of 

Flagstaff, AZ regardless of employer’s location or employee’s immigration status. The 

current minimum wage rate in Flagstaff is [_______]. The minimum wage is adjusted 

each year starting January 1, 2018 thereafter. Visit www.flagstaff.az.gov/minwage to 

view the multi-year minimum wage schedule. 

2. Right to receive no less than the minimum wage of [_______]; as a tipped employee, 

when all hours worked (cash wage) and all tips retained are calculated together during 

the workweek.   

3. Right to be provided written notice of the minimum wage, information about the City’s 

Office of Labor Standards and other rights afforded under the law.  

4. Right to file a complaint with the City’s Office of Labor Standards (OLS) or file a civil 

lawsuit against the employee’s employer.  

5. Right to be free from retaliation for exercising your rights under the law.  

6. Right not to be unlawfully discharged or have any adverse action taken against you for 

exercising your rights or filing a claim, assisting another person in exercising their rights 

or informing another person about their rights. 

 
If you should have any questions, please do not hesitate to speak to your immediate supervisor, a 

member of your management team, or your human resource department. You may contact the City’s 

Office of Labor Standards (OLS) if you have additional questions about rights and responsibilities 

under Flagstaff’s minimum wage law. Visit www.flagstaff.az.gov/minwage to view the full version 

of the law.  

 
Acknowledgment of Receipt: 

 
__________________________________       _________________________________ 

Employer Representative Name (Type/Print)       Employee Name (Type/Print)  

__________________________________       _________________________________ 

Employer Representative Name (Signature)       Employee Name (Signature)  

___________________________________       _________________________________ 

(Date)           (Date)  

 

—  PROVIDE TO ALL CURRENT AND NEW EMPLOYEES – VIOLATORS MAY BE SUBJECT TO PENALTIES  —

FLAGSTAFF MUNICIPAL CODE – CHAPTER 15-01

2018 Rate: $11.00 per hour

City of Flagstaff – Office of Labor Standards

211 West Aspen Avenue, Second Floor
Flagstaff, AZ 86001

For additional information regarding the Flagstaff Minimum Wage Ordinance, and/or additional forms, 

visit the City of Flagstaff ’s website at www.flagstaff.az.gov/minwage

Phone: (928) 213-2071
Email: laborstandards@flagstaffaz.gov

www.flagstaff.az.gov/minwage 

ADDITIONAL INFORMATION:

THE BASICS:• $11.00 rate is effective  January 1, 2018.• Minimum wage rate is adjusted 

each January thereafter.
• Employers must pay the           

Flagstaff minimum wage to each 

employee who works 25 hours 

or more in a given calendar 
year in Flagstaff, regardless of 

employer’s location or their 
immigration status. 

EMPLOYER RESPONSIBILITIES:
• Post the official Flagstaff  Minimum 

Wage Poster in workplace or 
worksite with current minimum 

wage, employee rights, and the 
Office of Labor Standard’s contact 

information where questions 

about rights and responsibilities 
can be answered.• Document all hours worked 

and days worked for employees 
keeping those records for four (4) 

years.

EMPLOYEE RIGHTS:• Shall receive the Flagstaff 
minimum wage for work 

performed in Flagstaff.
• May file a complaint with the 
City of Flagstaff’s Office of Labor 

Standards and/or file a civil 
lawsuit. 

 

RETALIATION PROHIBITED:
 It is unlawful to discharge or 

take any other adverse action 
against any person in retaliation 

for asserting any claim or 
right under this Ordinance, for 

assisting any other person in 
doing so, or for informing any 

person about their rights.FINES/PENALTIES: Employees are entitled to all 
remedies available to correct a 

violation of this law, including 
back pay plus interest, liquidated 

damages, injunctive relief, and/
or attorneys’ fees and witness 

fees and costs. Additionally, any 

Employer who violates this law 

may be liable for civil penalties 

up to $1000 per violation and, if 

retaliation against an Employee 

takes place, a minimum of $250 

per day plus other remedies.

CITY OF FLAGSTAFF MINIMUM WAGE LAW

Display posters where employees can easily read them.

Obtain new posters when rate changes/requirements change.
Display in English, Spanish and any other language spoken by more than 5% of workforce.

 

City of Flagstaff – Office of Labor Standards

211 West Aspen Avenue, Second Floor

Flagstaff, AZ 86001

Phone: (928) 213-2071

Email: laborstandards@flagstaffaz.gov

www.flagstaff.az.gov/minwage 

— POST WHERE EMPLOYEES CAN READ EASILY —

CITY OF FLAGSTAFF’S MINIMUM WAGE LAW

FLAGSTAFF MUNICIPAL CODE – CHAPTER 15-01

Na’idikid dóó hazhó'ó náásgóó shi[ béénáhodoozįį[ nínízingo,  

áádóó béeso bi’oh nichi azláago éí City of Flagstaff  

Office of Labor Standards bich'į' hodíílnih:

ÁNÍÍDÍ ALYAAKINLANI NA’ANISH BEE HAZ'!ANII

NA’ANISH {A’TS’ÁADAH BÉESO  

AHÉÉ’ÍLKEED

HAHO:   
ŦŜŝŬ Ѕ Yas Ni[t’ees t'áá[á’í 

yoo[káá[ góne’ dóó ńléí Ní[ch’itsoh 

tádiin [a' yoo[káá[jį' 

HÁÍ BIK’ÉSTI:   

Díí yihahi góne, a[tso a['ąą dine'é 

Kinlanigi nídaa[nishí  

NIÍDAA[NISHÍ 

BEEHAZ'ÁANII BIK'EHGO:  

Bánida'anishii doo yik’éh ho['99dgo, 

City’s Office of Labor Standards 

di baa hodíílnií. 

NÁT’ÁÁ’BIK’EH 

ÁNÁO’NÉÉH:   

Nanilnishígo, bánida'anishii 

nát’áá’bik’eh ánáo’nééh lago.  

• Bánida'anishii bee haz'áanii 

yikéé' naaz98doo.  

• Doo t'áá ákogi át'éii go, 

Office of Labor Standards bi[ 

dahodíílni.

• Bee haz'áanii hazhó'ó 

bik'idi'doot98́ [gi biniyé baa 

nahólne' doo.

Revised 1-5-18

 

City of Flagstaff – Office of Labor Standards

211 West Aspen Avenue, Second Floor
Flagstaff, AZ 86001

Phone: (928) 213-2071

Email: laborstandards@flagstaffaz.gov

www.flagstaff.az.gov/minwage 

— POST WHERE EMPLOYEES CAN READ EASILY —
CITY OF FLAGSTAFF’S  

MINIMUM WAGE LAW

WHEN:      January 1, 2018 -December 31, 2018

WHO IS COVERED:
Every employee who performs, or 

is expected to perform 25 hours or 

more of work in Flagstaff in a calendar 

year, regardless of the location of 

their employer or their immigration 

status.
EMPLOYEE RIGHTS:

• To be paid no less than the 

minimum wage.
• Provided written notice about  

their rights under the law.

• Filing a complaint with the 

City’s Office of Labor Standards 

(OLS) and/or filing civil lawsuit 

against their employer for 

violations of this law.

RETALIATION:An employer cannot retaliate 

against an employee for:
• Asserting their rights under 

these laws• Filing a complaint with OLS

• Telling others about their rights

MINIMUM WAGE 

$11.00 PER HOUR  

FLAGSTAFF MUNICIPAL CODE – CHAPTER 15-01

If you have questions, need more information or believe that you have 

not been paid correctly, contact your employer or the City of Flagstaff 

Office of Labor Standards at:

Encourage your employees to keep accurate records of their hours and days worked.

Keep accurate payroll records (hours worked/days worked/pay rates)  
and retain such records for a period no less than four years.

Stay current with Local, State and Federal record keeping provisions.

Pay your employees the current established minimum wage rate.

Document in writing if you choose the tip credit option for tipped employees.

Pay employees at least the minimum wage if hours worked are completed within the city limits of Flagstaff.

If choosing the tip credit, ensure the wages + tips of the employee combined total at least the current minimum wage.

Pay employees at least minimum wage if work completed in a calendar year totals 25 hours or more.

Pay your employees the difference in pay if tip credit (base pay plus all tips retained) comes out less than minimum wage.

928.213.2071
laborstandards@flagstaffaz.gov
flagstaff.az.gov/minwage Revised 1-8-18


